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How-to & Tips
How to insert a PDF file into Google Docs [3 simple ways]
Aiming to master how to insert PDF into Google Docs? Learn 3 simple methods here

[image: how to insert a PDF file into Google Docs .png]Introduction 
With digitalization, document sharing has been upgraded as well. You don’t have to send a simple PDF file to hundreds of people through email. You don’t have to stress getting a document downloaded from the web. With the apps such as PDF Agile and Google Docs, you can get documents from Google Docs downloaded or share your PDF as Google Docs for other people to have access to in a matter of minutes. With the following methods, you can learn how to insert a PDF into a Google Docs and add PDF to Google Docs in simple yet swift methods. 
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Method 1: Insert a PDF as a link in Google Docs
For someone learning how to insert PDF into Google Docs, the best way is to insert PDF as a link in the Google Docs. This can be done in a very simple yet straightforward method. Once you learn this method, your life will be changed for the good forever. Document uploading and sharing will be more accessible than ever. 
You can learn how to add PDF to Google Docs as a link in the following steps: 
	Log in to your Google Drive to create a link to the PDF in the Google Docs. 
	Click on the Upload button on the toolbar.
	Browse your PDF on the computer and upload it.
	Once it is uploaded, right-click on the file to get its link.

[image: After copying and pasting your picture in the Google Slides.png]	Copy the link by right-clicking or pressing Ctrl+C.
	Open the Google Docs to which you want to add the PDF link.
	Locate where you want to add the link to the PDF. 
	Right-click and then click on Paste. The link will be pasted. You can do so by pressing Ctrl+V as well. 

[image: Right-click and then click on Paste. The link will be pasted. You can do so by pressing Ctrl+V as well.png]	The link will directly link your Google Docs to your PDF document in Google Drive. 
	You can share your Google Docs with links to the PDF with as many users as possible. 

Method 2: Insert a PDF as an image
If you have a PDF which you don’t want to add as a link to the Google doc, the best way to add it is by adding it as an image. This can be best done by using a tool like PDF Agile, which offers more flexibility and precise features to insert PDFs as an image into Google Docs. 
The steps for the conversion are as follows: 
	Download the PDF Agile app from the web or use the online version. 
	Open the app and click on “Convert” in the Toolbar menu.
	Click on "PDF to image" in the Convert menu and upload your PDF.

[image: onlinetools pdf to image.png]	Once it is uploaded, click on Ok to convert it.

[image: Once it is uploaded, click on Ok to convert it.png]	After conversion, download it.
	Copy the image by right-clicking on it. It will be copied on the clipboard. 
	Open your Google Docs in your browser.
	Set the cursor where you want to insert the image. 
	Right-click to paste the image or press Ctrl+V. 

[image: Right-click to paste the image or press Ctrl+V.png]	Your PDF will be inserted as an image in the Google Docs. 

This is one of the finest yet simplest methods to add your PDF to Google Docs and share it with your peers using PDF Agile. 
Method 3: Download the Google Docs and merge the PDF into one file
If you aim to download the Google Docs and merge the PDF into one file, this is the right method. You can learn how to add PDFs to Google Docs or merge them in a few steps. This method will allow you to access your Google Docs as PDF documents while merging them and not changing the formatting. You can use Adobe Acrobat to offline convert Google Docs to PDF and merge them. Follow these steps: 
	Open Google Docs in your browser. 
	Choose the file that you want to convert. 
	Click on the "File" option on the toolbar menu, and a drop-down dialogue box will appear. Click on "Download" in this menu and click on the "PDF Document” button. 

[image: click on the PDF Document button.png]	A dialogue box will appear to browse for the folder where you want to save the Google Docs as a PDF. 
	Save the Google Docs as PDF in the folder. 
	Open Adobe Acrobat on the desktop and click on the Edit Tab.
	In the Edit Tab, click on the "Merge" option.
	Select the two or more PDFs you want to merge and click OK. 
	Once the files are merged, you can click on download to download the files. 
	You can edit the files after converting them into Word. This document then can be easily uploaded to the Google Docs so anyone you want can access it. 
	This is the easiest yet most effective way to merge more than one PDF and share them as one file. 

Tips for using Google Docs and PDF files
For anyone contemplating how he can share his PDF to a broader audience at a conference or a meeting, the best way is to upload the PDF as a Google Docs file with open access. You must learn how to insert PDF into Google Docs while using the following tips: 
	Learn to convert your Google Docs into PDF and vice versa for easy conversion and sharing of the data
	Learn to convert any document to PDF and then upload it as a Google Docs to offer easy access
	Scan documents of PDF using apps like PDF Agile and upload them as images to Google Docs while saving time and effort.
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How to edit a PDF file in Google Docs
Make use of the functions you learned on how to edit a PDF in Google Docs through a more straightforward and affordable PDF-editing application.
 Read More >> 
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How to edit a PDF file in Google Drive
If the complexity of how to edit a PDF in Google Drive bothers you, use much more straightforward software with extensive functions dedicated to editing PDFs.
 Read More >> 
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How to edit a PDF file in Adobe InDesign
Forget the complexities of how to edit PDF in Adobe InDesign and shift to a much more user-friendly and affordable PDF-editing software.
 Read More >> 
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